INSTRUCTIONS:

1. The 2016 EncoreMichigan.com Auditions Template is provided as a WORD document, and its use is quite easy. The form is designed to allow you to move from field to field simply by hitting either the TAB or ENTER keys. You should NOT be able to navigate anywhere else on the document. The fields will stretch to fit the amount of words and characters you enter into them.
2. If for some reason you are able to move freely about this document, please be careful that you do not accidentally delete any of the text or HTML codes.

3. Microsoft Word users should work with this document in Edit Document mode.
4. Multiple paragraphs within a single form field can be created by holding the SHIFT + ENTER keys simultaneously.

5. For your theater name, please use its complete, legal name. (Ex: If "THE" is part of its legal name, please include it.)

6. Please use standard rules of capitalization when completing this form.
7. For dates, please spell out (or use standard abbreviations for) the month; do NOT use numbers. (Ex: Feb. 16 or March 12)
8. "Yes" and "No" and “Not applicable” responses are acceptable, but please use complete sentences where applicable.

9. When responding to the question “Type of theater or production company,” use the TAB key to move to the appropriate response, then hit the SPACE BAR to place an “X” in it. The hit TAB to move to the next section.
10. At the bottom of the template we have provided spaces for you to include your contact information should we need to contact you regarding this submission. This information will NOT be published on the website.
11. When you're finished completing the template, please save it by adding your theater's name to the end of the current file name.

12. Questions? Problems with the template? Please let us know!

13. All profiles submitted are subject to editing by EncoreMichigan.com for clarity and accuracy.
Theater company / production company:      
Type of theater or production company:  FORMCHECKBOX 
 Professional  FORMCHECKBOX 
 Civic / community theater  FORMCHECKBOX 
 College / university theater  FORMCHECKBOX 
 Other
Show(s):      
Date(s) / time(s) of auditions:      
Location of auditions: Name:      Address:       City:      State:      Zip:      
Appointment required?:      
To schedule an appointment:      
Seeking / roles available:      
Character breakdown:      
Audition preparation:      
Equity contract? (If yes, include type of contract):      
Salary /pay rate:      
Rehearsal dates:      
Performance dates:      
Other notes:      
Theater website:      
For additional information:      
# # # # # # # # # #
For internal purposes only:

Your name:      
Your phone number:      
Your e-mail address:      
